
ABSENTEE SHAWNEE TRIBE OF OKLAHOMA
REQUEST FOR PROPOSAL   (RFP)

Project Number: CCDF2023-002
“Tecumseh Square-477 Building”

I.    Proposed Project Scope:
 Project Name:   AST 477 Program Building
 Contract/Project Number:   CCDF2023-001
 Project Location:   1201 Holly Lane, Tecumseh, Oklahoma 74873


                   Pottawatomie County, Section 07, T 09, R04
Project Description: The Absentee Shawnee Tribe of Oklahoma hereby soliciting Statements of Qualifications and Proposals from Architectural/Engineering (A/E) firms for: design and construction contract administration services for:  
Remodeling of a single-story building currently being unused on tribal fee property in the City of Tecumseh.  One section of the building will consist of a reception area, 7 offices, conference room, computer lab/classroom, 2 large general office areas, 4 intake stalls, storage area, and public restroom.  The middle section will be a community events area large open area with movable partitions.  The other section will consist of a food pantry/distribution area. The building should be touchless throughout where possible, sliding doors and healthcare grade air ventilation system.
Proposed Scope of Services and Project Deliverables:

· Review and Evaluate conceptual design ideas and proposed budget. 

· Prepare a preliminary estimate of construction cost and construction time for the project.

· Meet with AST Executive committee member/s and project manager throughout the project.

· Prepare all submittals and conferences required by city/county/state and tribal agencies.

· Provide all necessary surveying and engineering services, including geotechnical testing and site plans. 

· Develop all required Architectural/Engineering plans with Specifications and Special/General conditions.

· Prepare all necessary Bid Documents and construction contract.

· Conduct Pre-Bid conference with all bidders, review bids received and advice owner on bid 
 awards. 
· Serve as the technical question point of contact during bidding and if required, prepare any necessary addenda to clarify contract documents.

· Act as Owner’s representative on project.
· Monitor construction process and provide written inspection of work.

· Final Deliverables: 

The Architect/Engineer shall provide the Absentee Shawnee Tribe with contract documents, plans and specifications for construction of the proposed project.

               These shall consist of:

Electronic media copy of plans.

Sepia masters of plans suitable for reproduction.

Electronic media copy of contract documents.

One (1) master copy of contract documents.

II.   Schedule of Selection Process:

   September 17, 2023 : 

Mail the RFP to A/E firms and advertise as required.

  _ October 17, 2023_ :   All proposals may be mailed to the Absentee Shawnee Tribe of Oklahoma, Attn: Rebecca Kennedy, 2025 South Gordon Cooper Drive, Shawnee, Oklahoma 74801 or may be e-mailed to Proposals@astribe.com. It is the bidder’s responsibility to ensure delivery of bids by 10:00 a.m. Bids received after the deadline will not be considered.
__ October 17, 2023   : 
Review RFP’s and rates the firms in accordance with AST 
 
       


needs.

     October 17, 2023    :  
The AST Tribe approves a short list of the top 3 firms 


 and firms not making the short list are notified.

  Week of Oct. 17, 2023 : 
Interview the short list of firms and rate firms in 





 accordance.

  Week of Oct. 17, 2023 : 
Negotiate with selected Firm. Should this negotiation 




be unsuccessful, negotiation will be undertaken with 




the next Firm in succession.

       October 20, 2023     : 
Award - Absentee Shawnee Tribe awards professional 




service contract.

       October 20, 2023 _ :  
All firms are notified by.

Your firm is being invited to submit a proposal at this time. If you are not interested, please complete the “STATEMENT OF NO INTEREST FORM” and return.

III.   Proposal Requirements:
1.
Interest Affidavit (Appendix A)

2. 
Statement of No-Interest (Appendix B)

3.
Absentee Shawnee Tribe A/E Statement of Qualification content (Appendix C)

4.
Proposal Affidavit (Appendix D)

5.
Section 3/Indian Preference Action Statement

6.  Evidence of eligibility as a tribal organization, if applicable

7.
Information submitted shall be in Three (3) copies.

8.  Consent to Tribal Jurisdiction and Venue for all litigation in the Absentee Shawnee Tribal Court

IV.   Required Affidavits:
Please prepare the attached Proposal Affidavit and Interest Affidavit and return with your proposal.

V.   Submittal Requirements:
All Proposers must submit a proposal in accordance with this request for proposal and must address all items described in the “Request for Proposals”.  All proposals must be submitted no later than 10:00 a.m. on October 17, 2023 and should be addressed to: The Absentee Shawnee Tribe of Oklahoma, Attn: Rebecca Kennedy, Procurement Director, 2025 S. Gordon Cooper Dr., Shawnee, Oklahoma 74810. Each proposal must be submitted in a sealed envelope with the following label or emailed to Proposals@astribe.com. 

“AST Tecumseh Square - 477 Building, CCDF 2023-02”
No proposal will be accepted for consideration after the deadline specified above. All proposals will be evaluated. Any proposal not fully addressing the requirements contained within the Statements of Qualifications may be considered a non-responsive offer and may be eliminated from further consideration.

VI.   Notes:
The AST Tribe reserves the right to terminate the selection process at any time and reject any or all offers. The AST Tribe shall not be liable for any pre-contract costs incurred by interested firms participating in the selection process.

Please be advised that the rating points assigned during the evaluation process are totally subjective and will be assigned at the AST Tribe’s discretion. The points assigned are to be used by the AST Tribe as a guide in determining to whom to award this contract. The firm selected may or may not be the highest rated firm as determined by the rating process.

Please be advised that the following requirements will apply:

“Indian Preference” will be given as to Sec.7 (b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450(b) (Clause attached)

“Section 3” of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3) will apply. (Clause attached)
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